DTEN Basic Operation Instructions
Initiating a Meeting with a Room or Contact
1) Press the “Contacts” button.
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2) Locate the Room or Contact you would like to meet with and click on that.
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3) Select “Start with video”.  This will begin your Room meeting with the Room or Contact.
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Ending a Meeting
1) Tap anywhere on the screen so you can view the meeting options bar.
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2) Locate the “End Meeting” option in the bottom right-hand corner.  Click that.
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3) If you are the person who STARTED the meeting, click “End Meeting for All” located at the bottom.  If you did not start the meeting, simply click “Leave” in the Center of the screen.
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Joining a Meeting you were invited to
1) Click the “Join” button.
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2) You should have a meeting ID and passcode from your invitation.  Enter your Meeting ID and press “Join Meeting”
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3) If there is a passcode for the meeting, you may use the keypad to enter the passcode.  To display numbers, click the number button on the keypad.  Click “Confirm” once the passcode is entered.  After clicking Confirm, you will be placed in the meeting (or waiting room).
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