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Criminal Justice Council
Functions

Strategic Planning

Grant Funding

Research and Evaluation

Legislation

Staffing Criminal Justice Committees
Public Hearings

Training and Technical Assistance

Convening Stake Holders
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Criminal Justice Council
Background

Mission Statement

The Delaware Criminal Justice Council 1s an
independent body committed to leading the
criminal justice system through a collaborative
approach that calls upon the experience and
creativity of the Council, all components of the
system, and the community. The Council shall
continually strive for an effective system that 1s
fair, efficient, and accountable.
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Criminal Justice Council
Board Members

Board Members Represent:

* Delaware State Supreme Court

* Superior Court

* Family Court

» Justice of the Peace Courts
 U.S. District Court

* Court of Common Pleas

 U.S. Attorney, District of Delaware
* Office of the Public Defender

* Office of the Attorney General

* Delaware Police Chiefs’ Council
* Department of Corrections
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Criminal Justice Council
Board Members (cont.)

Board of Parole

Delaware State Police

Wilmington Police Dept.

New Castle County Police Dept.

Dept. of Services for Children, Youth, & Families
Dept. of Health and Social Services
Department of Education

Department of Labor

Dept. of Public Safety & Homeland Security
Department of Technology
Members-at-Large
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Discretionary Grants

* Discretionary grants are awarded directly by OJP
to eligible recipients, most often on a competitive
basis.

* Applications undergo a preliminary review
process to ensure that they are complete and meet
the eligibility requirements.

* Eligible applications are then reviewed and scored
by a panel of subject matter experts. Strengths and
weaknesses are noted based on the selection
criteria outlined in the grant solicitation.



Formula Grants

* Formula grants are funding programs that you do not
compete for, even though you must submit an application
and meet other specified requirements. They ensure that
designated recipients will receive funds, and are usually
administered and managed by State Administering
Agencies.

* Each grant award amount 1s calculated by a formula, and
actual funding amounts vary. Award calculations may
consider factors such as population, census data, violent
crimes reported to the Federal Bureau of Investigation,
and the annual appropriation provided by Congress.



Federal Grant Process

All Federal Grants fit within a specific plan that is
approved by the Criminal Justice Council and the United
States DOJ. Each individual subgrant relates to an overall
plan to provide a service in criminal justice and 1s
submitted in response to a particular federal solicitation.

Process and Timeline of Applying for and Receiving a
Federal Grant:

Data collection

Writing & Submitting the Federal application

Receiving the Federal Award, CJC Board and Clearinghouse
approvals

Request For Proposals (RFP)

Concept Papers are submitted by Prospective Subgrantees
Subgrants are Awarded

CJC completes Federal Reporting requirements



Recent Federal Grants
Administered by the CJC

e Juvenile Justice

— Title II, CJA, JJ Smart
Reform Planning, JJ
Smart AC, PREA
Juvenile, DSCYF After
School Programs*

e Victims of Crime Grants

— FVPSA, SASP, DV
Fund*, STOP-VAWA,
VOCA

e Coverdell NSFIA

Byrne Justice Assistance
Grant

RSAT

John R. Justice

Adult Drug Court

PREA Adult Reallocation
State Reentry Projects™

* Indicates State Funding



Subgrant Submission Timeline:
“What 1s taking so long?”

Federal Grant is awarded

to the Delaware CJC  CJC applies for grants throughout the year

* CJC Coordinator presents CJC Council’s spending plan,
answers questions

* Subgrantees are notified and invited to apply in Egrants

Delaware State
Clearinghouse Approval

CJC Releases Solicitation « Pay attention to funding source limitations; read

for Sub Applicati directions!
or Subgrant Applications » Typically 3-4 weeks between the release and the deadline

» Review Team includes CJC staff and outside agency staff

Review of Applications « Not all applications are approved; plan is prepared for the
Subcommittee

* The applicable Committee (e.g. Victim Services, VAWA
Subcommittee Approval Implementation, Justice Reinvestment) discusses and
approves a spending plan for the funding source

» CJC Coordinator presents the Committee’s spending
CJC Board Approval plan

» CJC Board discusses and votes on the spending plan
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Registering Agencies and
Individuals in Egrants
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State of Delaware
Criminal Justice Council

E-Grants

Register Now to Access the CJC Egrants System

Step 1: Make sure your agency is a registered agency in Egrants. The Agency Registration Request Form |1 needs to be submitted once per agency.
Once the agency is registered;

Step 2: Register as a New User. Create your personal username and password to request access to the Egrants System. Passwords must be 10
characters containing at least one capitol letter, one number and one special character ($, |, &, *, =, etc).

Step 3: Complete the New User Security Role Request Form [5, The signed form may be faxed to: 302-577-3440, or scanned and emailed to: EGrants
Support &4

Step 4: Once the Egrants Staff processes the security request and confirms the User Role, you will be contacted to confirm access. Login, and connect to
your agency.



http://cjc.delaware.gov/Egrants.shtml
http://cjc.delaware.gov/Egrants.shtml

Step 1: Register Your Agency

* Each agency must register
with the Criminal Justice
Council by submitting the
Egrants Agency
Registration Form.

* This form must be signed
by the agency director.

 Include DUNSs and Federal
ID numbers.

Delaware Criminal Justice Council
Egrants Agency Registration Request Form

This form must be completed and faxed to CJC if vour agency has never applied for a grant via
CJC’s Egrants system.

Please type or print. All fields and questions MUST be completed unless otherwise noted.

Complete Legal Agency Name

Address Linel

Address Line2

City, State, Zip+4 (plus 4 required)

Federal ID Number

Agency Fiscal Year End Date

Agency Phone Number

Apgency Fax Number

DUNS Number (if availahle)

Name of person completing this form

Contact Phone Number

Email Address

When fully completed, submitthis form to CJC Egrants Supportby FAX to

FIOYY ST 72440
ALY DT840

(IUL)D

If you have any questions regarding this form, please contzct the CJC Egrants Help Deskby e-mail,

CJICegrants Support@state. de.us,

I hersby request the sbove agency be registered m Egrants m order to submit 2 concept paper and'or application

to CICia CIC's Egrants system:

Printad Name of Authorized Offictal Signature
Title of Authorized Official Dat
For CIC uze only:
[ Diate Faczivad [ Verification {ifrecessany) | Dats ApencyFegistared | Agency Fegistersd By |

-4

Egrants Agency Fegistration Form 6

16



e 1979 peJe Egrants User Registration

Fill in the form below to complete your registration into the DCJC Egrants system.
Already have an account? Please Log in now.

Courtesy Title: * Ms. | Cn\ltesIPk:k... I

FirstMame: * Test

Middle InitialiName:

LastMame:* User

Title:  Administrator

Email Address: * test.user@yahoo.com

Preferred Contact Method: * Email ~

Address Type: Envelopes/Labels
Agency Mame:  Test Agency

Floor/Suite/Building:  10th Floor

Street Address: * 820 M. French St

P.O. Box:

City:* Wilmington State:* Delaware ~ ZipCode = 19801-3545

County: * Mew Castle -~ Country: * UNITED STATES

Phone: * ( 302 y B77 Extension:
Fax: (302 y 877

UserlD:* tuser

({Example: aBcD123@58)

Confirm Password: * eessessssses

If you effer lose your User ID or Password, we will ask you the following question, and need to receive your choosen answer to confirm your identity.

Question: * What is my dogs name?

Answer: ™ |Spot
[ Submit | [ Start Over |

I Flease send and to DCJC EGRANTS Support.
©2011-2014 Delaware Criminal Justice Council. All rights L i Acoess F




Terms of Use

DELAWARE CRIMINAL JUSTICE COUNCIL
DCJC EGRANTS TERMS OF USE

“Through wvour User Id and password you will be given access to certain grant information. The user -
credentials are strictly for your use only. You must not divulge, intentionally or unintentionally, vyour User
Id and/or pasaword to anyone. The Delaware Criminal Justice Council (DCJC) or any other State of Delaware E

agency will newver ask you for your password in an unsolicited phone or email. Sharing or disclosure of User
Ids and/or passwords is prohibited. Each indiwvidual who wishes to use this site must properly register and
obtain a unigue User Id and password.

The DCJC reguires individual User Ids in order to provide appropriate communications to users and for -

[ Continue | | Cancel

B

You must “Agree” to the Terms of Use and

click CONTINUE

Please send technical comments and problems fo DCJC EGRANTS Support.
E2011-2014 Delawsare Criminal Justice Council. All ights reserved. Unauthorized Accass Prohibited.
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Back Button will not take you back pages, instead use the application menus and controls.
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Frofiles Access Requests

User ID: 54
User Name: Ms. Test User

USER ACCESS REQUEST

Current Agency/Project Roles Access

Click "Join New Agency” button to reguest a role(s) for a new agency or select an "Agency” table link to request role modification at an existing agency.

Join New Agency

Mo records found!
Agency GrantlD
Filter Criteria :

Request History Status: [All] -

Request History

Agency Financial Creator,
Delaware Criminal Justice Council Al Agency Program Reader, 9/8/2014 4:07:50 PM None In-Process
Agency Submission

Please send i and to DEJC EGRANTS Support.
©2011-2014 Delaware Criminal Justice Council. All rights reserved. Unauthorized Access Prohibited.
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Back Button will not take you back pages, instead use the application menus and controls.

s | R s

Profiles Access Requests

User ID: 54

JOIN AGENCIES SEARCH

Search Criteria:
Agency Name: %criminal

Tax ID:
% is used a wild card ity
operator. Only put in just fy-

enough information in to County: [[Al] [7] ( Search | Click the Search j

State: | [All] [~] Button

Address | County | City | sue |

Delaware Criminal Justice Council | 12-3455676 |  @20FrenchSteet | NewGasile | ‘Wimington | Delaware |

Cancel

Click on your agency
hyperlink

Please zend technical comments and problems to DCJC EGRANTS Support.
©2011-2014 Delawsre Criminal Justice Council. All ights reserved. Unauthorized Access Prohibited.




Step 3: User Role Access Request

. . . - [ ! \
= I
After joining your Egrarnts
— .
L L =
Back Button will not take you back pages, instead use the application menus and conirols.
Main Menu User Managemenl | \Work Manager
choose your A
. 1 User ID: 54
security roles.
JOIN AGENCY
Agency Name: Delaware Criminal Justice Gouncil
1 ‘ ho 0 S e Our rO 1 e Street Address 1: 820 French Street
. Street Address 2: State Office Building, Tenth Floor

County: New Castle
City: Wilmington

f h State: Delaware
rom tnc arop 2 Code. a1 3545
User Manager(s): None
Reason For Reguest™
down box.
L]
2 . Clle ADD Requests Ch .
GrantiD-Project. | [Allj[~] ‘ drop down box
RO I E Roles Requested | Agency Program Reader [=] | Add Role Request |
Requested Action Requested GrantlD-Project Requested Role _
Add 20 Agency Financial Creator | Remove |
Rl :Q [ ] l ‘/S I O Add [Al] Agency Submission | Remove |
Add [AI] Agency Program Reader ‘ Remove |
3 . Repeat for ' \ Submit Request | | Cancel \

additional roles. L —
4. Click SUBMIT

21
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Delavsare

Apply For and Manage Your Grant on the Web

Login to Egrants

The main menu allows to subscribe to receive announcements, respond to open funding announcements, access current projects, view any alerts/tasks
that are assigned to you under specific projects, and modify user profiles.

Quick Start Guides

Egrants Online Registration Quick Start Guide [

Security Roles Quick Start Guide [3 «

How to Review Funding Announcement and Apply Quick Start Guide
Subgrant Process when Application is Returned Quick Start Guide [3

Task and Alerts Quick start Guide

Subscription Notification Option

* Sign Up to Receive Grant Opportunity Emails

= Remove my Email Address from the Email Notification Sevice

Egrants Training Documents
Three trainings were offered September and October 2014. Please continue to check back for future training opportunities.

* Online User Registration Powerpoint Training [5

* Submitting an Application in the CJC Egrants System

Delaware Criminal Justice Council, E-Grants
.gov/wp-c fuploads/sites/61,/2017/07/Online_User_Registrationpdf-min.pdf
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Register Now to Access the CJC Egrants System

Step 1: Make sure your agency is a registered agency in Egrants. The Agency Registration Request Form 4 needs to be submitted once per agency.
Once the agency is registered;

Step 2: Register as a New User, Create your personal username and password to request access to the Egrants System. Passwords must be 10
characters containing at least one capitol letter, one number and one special character ($, 1, & *, =, etc).

Step 3: Complete the New User Security Role Request Form [, The signed form may be faxad to: 302-577-3440, or scannad and emailed to; EGrants
Support &.

Step 4: Once the Egrants Staff processes the security !uest and confirms the User Role, you will be contacted to confirm access. Login, and connect to
your agency.
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‘ Delaware Criminal Justice Council
cgra nfs  Egrants User Security Role Request Form
IMPORTANT

DO NOT SUBMIT THIS FORM TO DCJC UNTIL YOU HAVE COMPLETED THE ON-LINE REGISTRATION IN
STEP 2 OF THE REGISTRATION PROCESS.

This form must be completed and sent to DCIC before appropriate permissions to the Egrants system can be assigned.
There are a minimum of three roles that need to be assigned within your agency before you will be capable of applying
online. Those roles include: Program Creator, Financial Creator and Submission. These roles of Program Creator and
Financial Creator must be performed by two different persons. A separate form must be completed and submitted for
EACH PERSON in your agency who will be working in the Egrants system.

Please type or print:
Individual Name:

Applicant Agency Name
(appearing on the Grant):

User ID: (The one you
chose in Step 2 of DCJIC
Egrants Online

Telephone: (with area code)

Email address:

County

Please refer to the DCJC Egrants Security Roles Quick Start Guide for roles and descriptions when completing
the table below.

Grant Number | Program Reader | Program Creator | Financial Reader | Financial Creator | Submission

L L] L] L Ol

Select the roles desired and identr e grant numberf{s] or specT 0 request the security role(s)
for all grants for the Applicant Agency identified.
When fully completed, submit this form to DCJC Egrants Support by FAX to (302) 577-3440 or e-mail to
ClJCegrantsSupport@state.de.us.

1 hereby authorize the above named individual to be granted access permissions as identified on this request for the
agency/organization listed hereon.

Printed Name of Authorized Official Signature

Title of Authorized Official Date

For DCJC use only:
Date Received Verification (if necessary) Date Roles Enabled Roles Enabled By

egrants_user_registration_request_form 6/2/14
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Back Button will not take you back pages, instead use the application menus and controls.

Main Menu | User Management | Funding Announcement | Project Management ‘-

Tasks/Alerts For: Ms. Test User Date: 09/08/2014

TASKS AND ALERTS

Search Criteria:
Title:

Category: | [All] -]

aIl Egrants Action: | [AIl E

. Type: Al [+]
your email

Click on the "-»3') in the "Action” column to view the details for the corresponding Task or Alert, including the "Cause" for the notification and help with "Next
Steps”.

Clear All Selected Alerts
= _:- T T

|tert - Delaware Ciiminal Jusice Counci | UserManagement | agency Pemission GrantedDenied ) | New | 9snousn2sTeM |

Plesse send technical comments snd problems fo DCJC EGRANTS Support.
©2011-2014 Delaware Criminal Justice Council. All rights reserved. Unauthorized Access Prohibited.




Work Manager Message

Audits | Contact Log Search Council Updates

Project | Monitering | Fiscal Details

Summary Fiscal Beports Program Reports Inventory Reports Monitoring Reports Corrective Actions Close

.GrantID: 053 WhO created the Prmgctﬂtle: fwpsa test
ject Start: 10/1/2014 Project End: 2/30/2015
comment
Cancel

CORRECTIVE ACTION DETAILS

[Created By: ts. Kathleen Kelley The document and specific
LastUpdate By: Ms. Kathieen Kelley section of the document
that the corrective action

pertains to

If the task is incomplete by
the due date, Egrants sends
|— daily email reminders.

Source: Program Report
Status: Open
Affected Section:  Ferformance Indicator

Dye Date: * 10/30/2015

[-blem Description: * Please modify performance indicators 1.2 and 1.3 to reflect the number of new and cantinuing victims sensed in the quarter. ]
Required Action:
Allow Responses:

The actual description and directions
to address the problem. “Respond”
with any questions or clarifications,

adding attachments as necessary.

Attachments:

Add Mew Attachment

Last Update Date

Fesponses:

'ﬂi Add Mew Response

Cancel

26



N System will I.|!'r|.e uul at: 04:20:20 PM.
Delaware Remaining time: 19:38
Criminal Justice Council

-
Back Button will not take you back pages, instead use the application menus and controls.

- [

Profiles Access Reguesis

PROFILE DETAILS

Courtesy Title: * Ms, | | Courtesy Pick.._ | Terms Of Use

Policy Signoff
First Name: = Test Date

Middle Initial/Mame:

Last Name: = User : Suffix Pick._.
Title: Administrator Title Pick_..

Email Address: *  testuser@yahoo com i Email

Preferred Contact Method: =

Address Listing *

Add New Address

Address Listing
Envelopes/Labels , . 10th Floor, 820 N. French St., . Wilmington, New Castle, Delaware, 19801-3545, UNITED STATES

y Addrn

Telephone Number Listing

Add Phone Number

202-577-2440

302-577-5030

Flesse send i and to DCJC EGRANTS Support
©2011-2014 Delaware Criminal Justioe Coungil. All ights. [ ized Accass




@ E-Grants - The Delaware X

< (] Iﬁ Secure | https;//cjc.delaware.gov/e-grants/ ﬂ'] € 0oR pﬂ 0

B Apps @ Getting Started || Work || Imported From Firefc || Other bookmarks

a

ABOUT ¥  REPORTS ¥  FUNDING ¥  SERVICES  INFO ¥  SUBGRANTEES ~ Q

Delavoure

Apply For and Manage Your Grant on the Web

Login to Egrants

The main menu allows to subscribe to receive announcements, respend to open funding announcements, access current projects, view any alerts/tasks
that are assigned to you under specific projects, and modify user profiles.

Quick Start Guides

Egrants Online Registration Quick Start Guide[3

Security Roles Quick Start Guide [3

How to Review Funding Announcement and Apply Quick Start Guide
Subgrant Process when Application is Returned Quick Start Guide [3

Task and Alerts Quick Start Guide

Subscription Notification Option

* Sign Up to Receive Grant Opportunity Emails «

» Remove my Email Address from the Email Notification Sevice

Egrants Training Documents
Three trainings were offered September and October 2014. Please continue to check back for future training opportunities.

* Online User Registration Powerpoint Training

» Submitting an Application in the CJC Egrants System

Delaware Criminal Justice Council, E-Grants
hitps://cjc.delaware.gov/wp-content/uploads/sites/61/2017/07/Online_User_Registrationpdf-min.pdf
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Delaware
Criminal Justice Council
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Back Button will not léke Sfuu back pages, instead use the application menus and controls.

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE

-| User Management | Funding Announcement | Project Management | Work Manager

Welcome to DCJC Egrantsl

Flease select & menu tab or prompt link fa confinus.

To access an existing project (Grant Application, Continuation Application, Modification...) or create/update reporis such as the Program Report, Fiscal
Report, or Inventory Report (Project Management ah)

To create a new Application (or Concept Paper) in response to a Funding Announcement (Funding Announcement tab).
To view any Alerts and/or Tasks assigned to you (Work Manager tah).

To update your profile information (Name, Address, Phone Number...) or to request securify in order to maintain or view grants for your
organization/county (User Management tab).

To Subscribe to receive an email when new granting opportunities become available.

To Unsubscribe from Email notifications when granting opportunities become available.

Announcements

Announcement: Welcome to the Delaware Criminal Justice Council Egrants portal.

As a reminder, ail addresses input during individual registration and during agency registration must be provided in a Zip + 4 (AHER-ERH) format. I you
are unsure about the last four digits of the address zip code for which you need to enter, please visit hitps./tools. usps comigo/Zipl ookupAction!
input action and provide the address. The United States Postal Service website can provide the fast four digits of the zip code.

For External/Subgrantee Users: Zip codes already entered info the system during Individual Registration, if incarrect, may be corrected by visifing the
User Management menu and then the Profile tab, by selecting the address requiring the update.

For Internal/C.JC Users: Zip codes already entered into the system during Agency Registration, if incorrect, may be corrected by wisiting the Contacts
meny and then the Agency tab, by selecting the agency requiring the update and then the address requiring update.

e grants

Please send technical comments and problems fo DCJC EGRANTS Support (DCJC STAGING).
©2011-2014 Delaware Criminal Justice Council. All rights reserved. Unauthorized Access Prohibited.




g the Funding Annour

@ran = :'5’:' - : X W Delaware i ining tme: 19:49
- ' o\ Criminal Justice Council - 5

Back Buiton will not take you back pages, instead use the application menus and controls.

Main Menu User Management |_‘ Project Management Werk Manager

FUNDING ANNOUNCEMENT SEARCH

Search Criteria:
Funding Announcement Title: |
Program Area:|[[Alll  [=]
Funding Stream: | [All]
Plan Year: [All] [~]
Status:

Fund. Annc. Title Funding Stream Amount Announced OpenDate | DueDate | Status |

2014 Competitive F4 VOCA Victims Services 510,000.00 4102014 12/31/2014 Cpen
DCJIC UAT Funding Announcement VOCA Victims Services 515,850.00 5/5/2014 12/31/2014 Open
Victims of Crime Sandbox FA VOCA Victims Services 510,000.00 4/116/2014 12/31/2014 Open

* The subgrantee can search for a specific funding
announcement. “%” 1s used as a wildcard operator.

* Clicking on the Funding Announcement title will allow
you to create an application or concept paper.

Please send technical comments and problems to DCJC EGRANTS Support (DCIC STAGINGY).
E2011-2014 Delawsare Criminal Justice Coundil. All rights reserved. Unauthorized Access Prohibited.
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Back Button willnot take you back pages, instead use the application menus and controls.

Main Menu | User Management |-| Project Management | Work Manager | Intemal Menu

FUNDING ANNQUNCEMENT SUMMARY

Funding Annc. Title: FFY2017 STOP VAWA Culturally Specific NPO Program Contact Person: b Terc Jores
VS, R —

Year: 2017 Fiscal Contact Person: ls Terica Jones

Program Area: 3TOP
Funding Stream: STOP
Funding Area: 3TOP
Release Date: 1/10/2018
Due Date: 2/9/2018
Concept Papers Required? Yes
Competitive/Non-Competitive: Competitive
Amount Announced: 55,000.00
Status: Open
Summary: his compelitive solicitation is specifically for programs seeking funding under the 30% STOP allocation to NPO/NGO Victim
Services to support direct services to victims and survivors of domesfic violence, sexual assautt, dating violence and stalking
More specifically, this solicitation is for culturally specific community-based organization programs to support direct services

{0 victims and survivors of domestic violence, sexual assault, dating violence and stalking. Existing STOP subgrantees are
eligible to apply.

You may view the Funding Announcement document here.

Agency/Project responses for this Funding Announcement
Applicant Agency Project ID Project Title

\ Create New Concept Paper H Cancel J

ystem will time cuf ab 12:30:34 PM.
emaining time: 19:55
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Back Button will not take nu back page;, instead use the application menus and controls.

Main Menu | User Management | Funding Announcement |-| Waork Manager | Internal Menu
Project Concept Paper Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 1841 Project Title:
Status: Open - Draft Fund Announcement: FFY2017 STOP VAWA Culturally Specific NPO V.8

Your Grant 1D is 1841, Please write this number down,

Section Name 5
You will use this Grant ID te access your project from now on.

Project Summary
|Attach Signature Page

Budget Narrative
—Ee———— )

Project Narrative
Budget Detail

Main Summary Information 0CESS 018 12:27-4
Performance Indicators |In Process |111/2018 12:27-40 PM

I View Concept Paper I | Submit Concept Paper |
| Create Application H View Issues/Comments |

After clicking the “Create Concept Paper” button, a “Grant ID” number is
created and assigned to the application.

The Main Summary Information Section must be completed first before any
other sections are available for completion.
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Eack Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management | _ | Project Management Wiork Manager

FUNDING ANNOUNCEMENT SUMMARY

Funding Annc. Title: 2014 Competitive FA Program Contact Person: bs._Sara Wagner

Year: 2014 Fiscal Contact Person: Miss Fiscal Contact
Program Area: VOCA
Funding Stream: WVOOCA
Funding Area: VOCA
Release Date: 4/10/2014
Due Date: 12/31/2014
Concept Papers Required? Mo
Competitive/Non-Competitive: Competitive
Amount Announced: 10,000.00
Status: Open
Summary:

Agency/Project responses for this Funding Announcement

Applicant Agency Project ID Project Title
Test Agency 1034 Afterschool and summer program for juveniles
Test Agency 1041 Erenda's Advocacy Center

[ Create Mew Application ] [ Cancel ]

i\
Click “Create New Application” button

Please send technical commments and problems to DCJC EGRAMTS Su it (DCIC STAGIMNGY.
E2011-2014 Delsware Criminal Justice Couwncil. All rights reserved. Unauthorized Access Prohibited.
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1

Delaware

System will ime out at: 11:25:23 &
Remaining time: 19:48

Criminal Justice Council

Back Button will not take you back pages instead use the application menus and controls.

Main Menu

User Management Funding Announcement ject Manac Work Manager

Project Application Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: Project Title:
Status: Open - Draft Fund Announcement: 2014 Competitive FA

APPLICATION SUMMARY

Pomt Value Last Update
In Process | 9/16/2014 11:05:10 AM

I e T e 9/16/2014 11:05:10 AM

9/16/2014 11:05:10 AM

9/16/2014 11:05:10 AM

\ 2 vn. = =
. ‘ Your Grant ID | Please write this numper down 9/16/2014 11:05-10 AM

You will use th ant ID to access your project from now on

Main Summary Information 9/16/2014 11:05:10 AM

] 9/16/2014 11:05:10 AM

| oK 9/16/2014 11:05:10 AM

fView Contract J [ Preview Signature Page J[ Submit Application ]

[ View Issues/Comments ]

» After clicking the “Create New Application” button, a “Grant ID”
number is created and assigned to the application. If a Concept Paper
was previously submitted, the number will stay the same.

* The Main Summary Information Section must be completed first
before any other sections are available for completion.

* Note: There are additional sections to complete in an application.
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CLICK HERE
CLICK HERE

D EVEL

Criminal Justice Council

Back Button will not take you back pages. instead use the apphcation menus and controls

Project Monitoring Audt Fiscal Details Reporting Requirements

Grant 10: 1052 Project Title: Shor 0P
. Fund 2014
Status: Open - Draft An nt: Compette FA
PROJECT SUMMARY

To enterupdate/view a Program, Fiscal, or inventory Report for this grant (Monitoring menu item)

To view any Audt information for this grant (Audt menu gem)

To wew the current financial information for this grant such as payments and fundng sources (Fiscal Details menu
To view the reporting requirements for this grant such as when fiscal reports are due (Raponting Requirements menu

Select the document link 1o access the

1052:

details (Le. Budget, Main Summary, Contract report..)|

{art - End Dates Status

| Create Subgrant Adjustment |
10/1/2014 - 973072015

Aphcatico

Open - Draft °.

| View Issues/Comments |

TIP: If you leave
the Egrants
application, when
you return you
will use the menu
or tabs to enter
the Project
Management area
and continue
working on your
application.



o

)
b}

Main Menu User Management Funding Announcement i Man Work Manager

Grant ID: 1052

Project Title:

Status: Open - Draft Fund Announcement: 2014 Competitive FA

APPLICATION SUMMARY

[ SectionName | Status | PointVaue | LastUpdate |
In Process 9MM16/2014 11:05:10 AM
In Process 1[] 9M116/2014 11:05:10 AM
In Process 10 9/16/2014 11:05:10 AM
In Process ] 9M16/2014 11:05:10 AM
In Process 35 9/16/2014 11:05:10 AM
Main Summiary Information In Process 1] 9M16/2014 11:05:10 AM
In Process 35 9/16/2014 11:05:10 AM
In Process 10 9/16/2014 11:05:10 AM

The Application/Concept Paper Summary shows
the various Sections which were defined in the
funding announcement sections.

The sub-grantee must complete the Main
Summary Information before the other various
sections will be accessible.

Each of these sections needs to be reviewed,
questions answered and marked with a status of
“Completed”.

Status of the application is “Open — Draft” until it
is submitted to DCJC
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ain Summary Secti

Completion Status: In Process Last Update By: Ms. Maureen Monagle

Fund Announcement; FFY2014 STOP Annual Law Enforcement Conference (2014)
SubGrant ID: --

Applicant Agency: Delaware Criminal Justice Council El
FID #: 516000279

Recipient Agency: Delaware Criminal Justice Council B

Project Director: Ms. Maureen Monagle
Financial Officer:
Primary Contact:

Additional Contacts (0-Grantee; 0-DCJC)
Project Program Area: STOP

Listing of Signatories
AddINew Signatory) |

Application Invitation Date:
Application Received Date:
Advisory Committee Meeting Date:
Council Meeting Date:

Signature Paper Received Date:
Returned Date:

Short Project Title: * test applicaton
Brief Project Description: * test application

(maximum 320 characters)

Applicant Agency: Delaware Criminal Justice Council Original Award Amount: $0.00 Adjusted Award Amount: 50.00
MAIN SUNMARY Recipient Agency. Please
Section Point Value: 0 Created By: IMs. Maureen Monagle

Program Staff Contact: * Ms. Maureen Monagle
Fiscal Contact: * Ms. Nicole Sund

Continuation Invit

Application Awal
Notification of Aw.S
End Date: 5/31/2016

Start Date: 6/1/2015 ~

click, “Add Recipient.” This
will trigger the system to
copy your agencies
information.

Assign a Project Director,
Financial Officer and
Primary Contact.

*The Project Director and
Financial Officer cannot be the
same person.

Enter start and end dates
associated with the proposed

project. Check with the
Program Staff for allowable
dates.

Short Project Title and Brief

Project Description



TIP: This Screen has a checklist of
the options under the grant funding
area.

Check off the box(es) that directly
apply to the services that your grant
provides.

Reminder: the boxes you check now
will affect the questions your Project
Director fills out/answers in the
Activity Performance Indicators
Section of the quarterly Program
Reports.

Areas Section (app

only)

ACTIVITY SELECTION

Section Point Value: 15 Created By: Ms. Maureen Monagle
Completion Status: Complete Last Update By: Ms. Maureen Monagle

Select all activities that you will be providing with funds from this grant if awarded.
The information icon next to each activity will show the questions that will asked on the periodic program reports, if this grant is awarded.

= FVPSA: Crime Victim Programs: Children's Individual Supportive Srvcs & Advocacy @

FVPSA: Crime Victim Programs: Children's’ Group Supportive Services @
FVPSA: Crime Victim Programs: Crisis Intervention - In person or Telephone @
FVPSA: Crime Victim Programs: Domestic Violence - Shelter Services @
FVPSA: Crime Victim Programs: Domestic Violence Crisis Hotline Calls @
u—_ FVPSA: Crime Victim Programs: Emergency Short-term Hotelfl.‘lotel@

FVPSA: Crime Victim Programs: Group Batterer Intervention Services @
FVPSA: Crime Victim Programs: Group Children’s Activities @

FVPSA: Crime Victim Programs: Group Supportive Services and Counseling @
FVPSA: Crime Victim Programs: Individual Batterer Intervention Services @
FVPSA: Crime Victim Programs: Individual Children’s Activities @

FVPSA: Crime Victim Programs: Individual Counseling & Advocacy @

FVPSA: Crime Victim Programs: Language Services @

FVPSA: Crime Victim Programs: Legal advocacy- not by an attorney/paralegal @
FVPSA: Crime Victim Programs: Legal Assistance - by attorneyiparalegal @
FVPSA: Crime Victim Programs: Public Awareness and Outreach @
FVPSA: Crime Victim Programs: Safety Planning @

FVPSA: Crime Victim Programs: Training for professionals @

e FVPSA:Crime Victim Programs: Transportation @



for Grant Awards.

“The Applicant hereby
assures and certifies
compliance with all

Federal statutes,
regulations, policies,
guidelines and
requirements, including

OMB Circulars No. A-21,

A-110, A-122, A-128, A-
87; E.O. 12372 and
Uniform Administrative
Requirements for Grants
and Cooperative
Agreements - 28 CFR,
Part 66, Common Rule,
that govern the
application, acceptance
and use of Federal funds
for this federally assisted
project.”

10n Assurance

TIP: This Section is the formal legal
agreements to the rules and guidelines set
by the state and the Federal Government

GrantI0: 1251 Project Tile: test apphcaton $tatus: Open - Draft
il ustce Couned Original 200 Adjusted Award Amount 000
APPLICATION ASSURANCES
Section Point Value: 0 Created By: Ms. Maureen Monage Created Date: 107201 1031:82 A
Completion Status: In Process. Last Update By: Mz Maurezn Managie Last Update Date: 1072015 103152 AW
y Jiznea with reguiations, pocies, quidel including OB Circulars No. A-21, A-10, A122, A-128 A7, E.0. 12372 and Uniomm Adr i A ts - 28 CFR, Part 86, Common Ruk, that govern the application, aocaptance and usz of
el unds for i ederly asssted projet. Ao, the Agelcan :
. ltpossesses \eai\ iu!llmmnipp\ylmﬂle grant; that resalution, mofion ors\ml\andm has been m\y aﬂnmd or passed as an offiial act ic uthorizing the fiing of the application, including
official b required.

* Itwill comply with requi provisions of e Unif Rssistance and Real Property Acquisitions Act of 170 P.L 31 fair displaced
 Itwill comply with provisions i i ites of employees of a State or local unit of goverment whose principal employment s in connection with an aciviy financed in whole or in part by Federal grants. (SUSC 1301, etseq)

o il comply it the minoum wage and maxivum hous roisons o e FederalFi abor Standards A  applicabe.

* twil posi i i 2 desire for private gain for thers, particularly those with whom they have family, business or other des.

o il ivethe sponsaring agency orthe ComphrolerGeneral, thraugh any toand th llrecords, bocks, papers, or documentsrelated o thegrant.

» It will comply with aderal program requirements, and other administrative requirements.

o il s under s owmershi,esse or supeni i j i i i s (EPA)lskofVioetng il  the receptof any onfrom te iectrof he EPA Office of
Federal Activies indicati i ject i listing by the EPA.

 Itwill comply with the flood insurance, Wrdli!emwllementsd Seckion 102(a) ofthe Flood Disaster Protection Act o 1473, Hlbhchvr% ZM 87 Stat 975, 31, 1975, Section 102(2) requires, March 2, 1975, the purch i i i isavl
receipt of any Federal financial assistance for canstruction i ‘The phrase F istance” includzs any form of loan, grant, quaranty, i 1

rehate, subsidy. disaster assistanca loan or grant, or any mﬁ!( form of direct or indirect Federal ass\mnnn

Il assi grantor ini iznce with Secton 105 of the Nationa Hi ion Act of 1965 ATH), Execufive Order 1333, and the Archeological and Historical Preservation Actof 196 (16 USC 588 et seq) ting with the State Historic P i on the conduct of
investigations, as necessary, to listed i istori j [t FR Part 300.8) by the activity, gency i .n, props iy i ished by the:
Federal grantor agency to avaid or m\hgate adverse effects upon such propertes.

. ltm\l comply, and mnm mp\lamdi\llﬁwbﬂmﬂes and contractors, wit I ions of Title | rime Control and Safe Streets Act of 1368, as amended, the Juvenile Justi
for Grants, M7400.1; and al other applicable Federal law, orders, cireulars, or regulations.

A orthe Vieims of Crine Aet, s approprit; th provsonsof the curent difon fte Offcecf

 Itwill comply with the provisions of 28 CE v i art 18, Administrtive Revi - Part 20, Criminal Justi fon Systems; Part 22, Confidentialty of dent fisical i tion; Part 23, Criminal Intelie ting Policies; Part 30,
; Partdl, ty Policies and Procedures; Part 61, Procedures for ; Part 63, Floodplain rotection P oderal laws or requlations

‘applcable to Federal Assistance Programs.

o il comply. and al s contractrs wil comply. mlﬂ m nnndlsmmlmhrm requirementsof the Omnibus Enme cmw and Safe Streets Ad of 1968, 25 immkd ARUSCHTBH()orVictims of Crime Act es approprate] Titl Vo the v Rights Actof uu & amended Section SM M IM Rehabilfation Actof 1973 as amended; Subite A

Tite I of the Americans wit of 1972; th 28 CFR Part 42, Subparts C, D, E. and ation, 28 CFR Part 33 and Part 39; Exec. Order
No. 13273 (equal protecti izations|; Exec. Order No. and 8CFR pt (U5 Department of Just i : | Treztment for i
» Inthe eventa Federal or State court or Federal or inistrat iscrimination after 2 s i color, religion, national oriin, sex, or disabii ipient of fund y of the finding to the Offce for Ciil Rights, Office of Justice Programs.

. Itvn\lpm\deanEqui]Ell\p\oymEn(Oppﬂ'ﬁlnl(‘fF\m (EEDP}MM!OMM!MCM\ Nlﬂlts Om.e'“ i R) and the Criminal Justice Councilfit § more. § i 1t EECP on file and submit an EEQP Certfication
Form to the: isonfile. f than 30 employees, reqard\essnﬂhnmm(dm award, it will plwldnn EEOPD!MHMFMMMI}CRMWW itis not required tuiuhm\lm ‘maintain an EEQP. Non-profit organizafions, Indizn Tribes, and medical
but are required to toe Couneil). EEOF
 Itwill comply with the provisions of th C L Act PL.97-348) 19,1982 (16 USC 2501 et seq.) which prohibit diture of most it fthe Coastal Barier
o As larifiedby Execuive Ordev {018 Improving st s o Persos it it Engs rfieny, and st gy guidine, i disciminaioni i f ! jency (LEP) T it e Onibs rime Contland e S ot 968 nd Tk
Vif the Civil Ri The applicant i i LEPp i ities. Additional

assistance and information legininu LEP obligations can be found atwwle




ion Regarding De¢

Section
Egrants R RN

Back Button will not take you back pages, instead use the applcation menus and contrals.

TIP: This Section is the formal legal

agreements to certify the recipient is not iy | o | s | M| e e | s | | 2
debarred, suspended, proposed for e R o ||t | ot s ot

debarment, deCIared ineligible, Or Summary Staff Analvsis Budael Sections Review/Scoring Performance Indicators Issues/Comments Recipient Agency Budaef Aporoval Checkdists
voluntarily excluded from this
Grant ID: 1251 Project Title: fest applicalon Status: Open - Draft

.
tl'a n S a Cth Il . Applicant Agency: Delaware Criminal Justice Council Original Award Amount: $0.00 Adjusted Award Amount: $0.00

CERTIFICATION REGARDING DEBARMENT
Section Point Value: 0 Created By: Ms. Maureen Monagle Created Date: 10772015 10:31:53 AM
Completion Status: In Process Last Update By: Ms. Maureen Monagle Last Update Date: 10/7/2015 10:31:53 AM

1. Have you reviewed, completed, signed and attached the Certification Regarding Debarment documentation?

0>

The page must be signed and attached to At ane g o o
the application. File Attachment Documents

Certification Regarding Debarment [“Q

SubmitlssuelComment | Vi Hitoy | Adi Afaimert_| S| | Carce

This certification is required by the
regulations implementing Executive
Order 12549, Debarment and Suspension,
28 CFR Part 67, Section 67.510,
Participants' responsibilities.

Please send technical comments and problems to DCJC EGRANTS Suoport.
B2011-2015 Dalswsre Criming| Justice Counci. Al rights resenved Unauthorized Accesz Profiited



TIP: This Section will vary based

on funding announcement.

All questions must be completed
in this section.

The Project Director and the
Fiscal Officer must be separate
people. For smaller non-profits,

we may ask someone from the
Board of Directors take fiscal
responsibility.

Non-Profits are required to
upload meeting minutes from
Board of Directors. There is an
option to attach these
documents.

proval Checklist Sec

E@? anw Criminal Justice Council

Back Button wil not take:you back pages, instead use e appiication menus &nd controks.

s Faty i | Mt | Fend
mm‘ Ampurenen ‘-| Meregenet ‘ e ‘M|M"ME|M‘M My

m|.‘mm ‘stDetals|m‘Cnmactgg|M‘Cum\mLes

Summary StaffAnalysis Budget Secions ReviewlScoring Perfomance Indicators |ssues/Comments Recipient Agency Budge! Approval Checklists

ety s Fncanerala CEEoun 856
Frojet Tt )

Criginal Award Amount. $21,000.00

GrantID: 1208 Status: Open - Awarded

<

Applicant Agency: Boys & Girs Clubs of Delaware Adjusted Award Amount: $21.000.00

APPROVAL CHECKLIST
Section Point Value: 3 Created By:

Canpleion Stz [ Proess ¥ Last Update By: M. Amy Herd

Created Date: 8112015 221:54 PM
Last Update Date: 10/32015 547.22 AM

Isthie equipment inventory included with this subgrant appiication? No
Does the appicant agency have any type of audit done reqularly? *

Ifyes, when was the [zst ane cumpbted?’W
Is e applicant agency required fo have an audt performed in accordance with the Single Audi Act? *

s weneste s oecongeet A I0E
Dioes the appicant agency's Board of Directors reguiarl review the applicant agency's inancialreporis? *

Ifyes, please provide the date of the fas review. * July 2015

Does the Financial Offier isted in the Main Summary secion have more then three years of experiente? * Yes
Does the Project irector ised in the Main Summary secfion have more than three years of experience? * Vs
Does te appicant agency have a Segregation of s poliy? * » Yes

~ Sae] G|




TIP: This Section will vary

based on funding announcement.

You will be required to report
progress quarterly on these
indicators.

Performance Indicators are set by
the Federal Grant Coordinator
/Project Manager. You can also

establish your own if applicable.

In some instances, Performance
Indicators will not be required.
(Verify with your Grant Monitor)

\.

ormance Indicators Se

Summary Staff Analysis Budgef Sections

GrantID: 1254

Applicant Agency: YWCA Delaware, Inc

Fiscal Details | Audits | Contactlog | Search | Council Updates

Review/Scoring Performance Indicators |ssues/Comments Recipient Agency Budget Aporoval Checkiists

Sexual Assault Response Center
Services

Original Award Amount: $0.00 Adjusted Award Amount:

Project Title: Status:

Section Point Value: 0
Completion Status: In Process

Established by DCJC

1.1 Report the total number of NEW unduplicated victims served this quarter 0
Repprt the number of unduplicated CONTINUING victims served this quarter. "Continuing” victims are those previously reported as new but have continued receiving services

by program.
1.3. Report the number of victims of CHILD SEXUAL ABUSE served 0

1.4. Report the number of victims of ADULT SEXUAL ASSAULT 0

1.5 Report the number of HOTLINETelephone CRISIS Counseling provided to victims (1]
1.6. Report the number of NEW victims that received medical accompaniment (accompanying victim to hospital, heatth clinic, or other medical office) 0
1.7 Number of criminal justice advocacy and accompaniments (accompaniments to law enforcement agencies, Depariment of of Justice, efc).

1.8. The number of court accompaniments providd to victims é

1.9 Report the number of CRISIS INTERVENTION services provided 0
1.10. Report the number of INDIVIDUAL mental health THERAPUETIC services provided to victims @
1.11. Report the number of GROUP TREATMENT/SUPPORT GROUP services that were provided to victims. 0
1.12. Report the number of victims that received assistance with LANGUAGE SERVICES (interpretation and/or transiation). (1]

1.13. Safety Planning (1]

Established by Subgrantee

PERFORMANCE INDICATORS

Created By: Created Date: 10/9/2
Last Update By: Last Update Date: 10/%/2

Add New Performance Indicator |

Submit |ssue/Comment View History | Savel Cam:el|

Please send technical comments and problems to DCJC EGRANTS Support.



This Section includes the
agencies ENTIRE operating
budget. Please refer to your

prior year’s audit.

You will be required to
report additional funding
that supports the project.

You will be required to
report the source of funding
for Match funding.

Please indicate if you will
be looking for a
continuation funding

Source.

ecipient Agency Budget Secti

Section Point Value: 0
Completion Status: In Process

RECIPIENT AGENCY BUDGET FOR CURRENT FISCAL YEAR

Created By: Cre:
Last Update By: Last Up

Agency: YWCA Delaware, Inc.
Agency Year. 2013
Revenue Total Amount

Federal Funds
State Funds

Local Funds
List Other Funds
Tofal

Expenditures Total Amount
General Fund 0.00
Capital Budget 0.00
Community Development 0.00
Other 0.00
Tofal 0.00

Y) Are any of these fund sources to be used in the implementation of this project? *

2) If 50, name the source and the intended use. If not, identify the source of the matching confributions.

3) Are you presently receiving or have you applied or do you intend to apply for funds from any other source with which to finance this project? *

4)1f 30, descrine the source and state the amount

5) Da you intend to apply for continuation funding for this project? *

I N BTN |




Project Narrative Section

4 Sub-Sections
1. The Problem

. Goal Statement and Measurable Objectives

A
3. Methods and Procedures
4. Evaluation Design

&y,




Project Narrative: Problem Statement

1. The Problem: In this response, the problem which this project 1s
intended to address should be described and defined.

o Accurate problem definition is essential because the application can only
be reviewed and evaluated according to the problem it proposes to
resolve.

o Example:

o Adult Victims of crime in Gotham City do not have any available services to
adequately recover (Gotham Times, September 4, 2015; Gotham Gazette,
October 12, 2015). As a result, 50% experienced a decrease in their job/school
performance, family life quality, and mental health (Crane, 2012). Further, 50%
of individuals with prior victimizations are prone to be re-victimized (Dent,
2013). As a result, Gotham City Police seeks to start a Victim Service Unit to aid
victims of crime in locating relevant services and assist them through the
prosecution process. This Unit will be started and led by the new Victim Service
Coordinator (VSC) in the Gotham City Central Precinct. VSC will contact
victims of crime within 48 hours of the initial report. By offering these in-house
services, the goal is that victims will feel less vulnerable, less fear, and an
increased trust in the system after working with the VSC.

46



Project Narrative: Goals & Objectives

2. Goal Statement and Measurable Objectives: This response should
clearly and concisely describe what the project will achieve and/or

demonstrate. (See Part I for detailed definitions and examples.)

A. Goal Statement.
o Example:

* The VSC will provide direct services to 100 of unduplicated victims per year. GCPD
anticipates increasing 3% to 5% each year due to the increased community presence. A baseline
of the number of unduplicated victims per year will be established at the end of the year one.

B. Implementation Objectives
o Example:

» VSC position will be filled and office space set aside within 60 days. VSC will network with
local agencies and transport victims when necessary.

* A laptop computer station will be purchased within 90 days.

C. Performance Objectives
o Example:

* VSC will a) Assist 90 victims with VCAP applications, b) Provide 75 referrals to service
providers, and c¢) Provide advocacy and support to 100 victims.

D. Impact Objectives
o Example:

* 75% of victims will report a greater knowledge of a) community resources, b) safety planning,
c) their rights & options, and d) the criminal justice process.
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Project Narrative: Methods & Procedures

3. Methods and Procedures: This response should address the
impact of the program by quantifying the results.

* Example:

— Funding source may require the following information be
tracked

* Demographic (e.g. race, gender, age, special classifications)

* Primary Victimization (e.g. sexual assault, domestic violence,

burglary)
* Secondary Victimization

— Procedures should include the process that the program gains
referrals, where and when outreach will be conducted, how
confidentiality policies will be adhered to, etc.

48



Project Narrative: Evaluation

4. Evaluation Design: This response should describe the specific
plans and activities which will be pursued to measure progress
toward and achievement of the goal statement(s) and objectives
1dentified in question

* Example:

o To ensure compliance with federal reporting, a survey will be created and
distributed to each victim benefiting from the services of the VSA. Ata
minimum, the survey questions will include the following questions:

1.  Asresult of working with the GCPD VSA, I know more about community
resources. (Yes, No, Not Applicable)

2.  Asresult of working with the GCPD VSA, I know more ways to plan for my
personal safety. (Yes, No, Not Applicable)

3.  As result of working with the GCPD VSA, I know more about the options
and choices available to me in the community. (Yes, No, Not Applicable)

4.  Asresult of working with the GCPD VSA, I know more about the justice/
legal process and the options available to me. (Yes, No, Not Applicable)
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Budget Detail

IMain Menu | User Management | Funding Announcement | Project anagement | Work Manager
 The budget
e u e Project Application Audit
L]

Cate Orle S are Grant 1D: 1052 Project Title: Shert Project Title

Status: Open - Draft Fund Announcement: 2014 Competiive FA
y BUDGET SUMMARY
L] L]
ln the Fundlng Section Point Value: 33 Created By: Ms. External Tester2 Created Date: 9/16/2014 11:05:10 AM

Completion Status:  In Process | Last Update By: Ms. External Tester2 Last Update Date: 9/18/2014 11:31:40 AM

Announcement.
Test Agency 1.800.UD| 1,800.00
Total. 3 1.800.00] 1,800.00
Personnel 0.00 0.00
3 Th 1 d Employee Benefits 0.00 0.00
ose selected are r o
Supplies & Operafing Expenses 0.00 0.00]
Consufants 1,800.00 1.800.00
noted by the C::Insairjztmn 0.00 0.00

Othe: . A
0 0 = Total 1.903.88 1 sog.gg

underlines which are T oA

" Federal 0.00 0.00
State 0.00 0.00
links to screens
Interest 0.00 0.00
reque Stin additional snt;re ;.-1atch .00 000
q g Cash Match (New Approp.) 0.00 0.00
o o o In-Kind Match 0.00 0.00
detalled lnformatlon Project Income Match 0.00 0.00
Total: ¥ 0.00) 0.00

that is required. | Save || Save And Continue Editing || Caneel |
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et Planning - Pers

12. BUDGET DETAILS
A. MASTER
Line Item Details for: Delaware Criminal Justice Council

YEAR 1
I |

COST
Position: Case Manager - Federal 100%
Name: Jane Doe
Computation: Annual Salary $50.000 50.000.00
Position: Counselor - 75% Federal
Name: Tom Smith
Computation: Annual Salary $75,000 56,250.00
Position: Counselor - 25% Match
Name: Tom Smith
Computation: Annual Salary $75,000 18.750.00

Personnel - Year 1 Total: 125,000.00




Case Manager - Federal 100%

Jane Doe

FICA 7.65% X $50,000=53.825; PENSION 20.66% X
$50.000=510.330; WKCOMP 1.6% X $50,000=S800;
UNEMPL .17% X $50,000=885; Lif Ins. $50,000/$100 x
$15=87.500; Health Ins. $450/month x 12=85.400

27.940.00

Counselor - Federal 75%
Tom Smith

FICA 7.65% X $75.000 x 75%=54303 ; PENSION 20.66% X
$75.000 x 75%=811.621; WKCOMP 1.6% X $75.000 x 75%
=$900; UNEMPL .17% X $75,000 x 75%=5896; Lif Ins.
$75.000/8100 x $15 x 75%=88,437; Health Ins. $450/month x
12 x 75%=4.050

Counselor - Match 25%
Tom Smith

FICA 7.65% X $75,000 x 25%=81434 ; PENSION 20.66% X
$§75.000 x 25%=83.874;: WKCOMP 1.6% X $75.000 x 25%
=$300; UNEMPL .17% X $75,000 x 25%=832; Lif Ins.
$§75.,000/8100 x $15 x 25%=S82,125; Health Ins. $450/month x
12 x 25%=1.350

Employee Benefits - Year 1 Total:




Summaey S¥ Angtveis Budget Secfon: RevesrScoring Pedoemance ndicators BsuesComewnty Boecipiend Agency Budosd Appeoyql Checkiisly

Grant 1D: 1213 Project Tioe: =" fn"""“"""“ S1atus: Cpen - Awansed

. Provigence Service Ciriginal Awand Adpusted fward
Applican] dgency: Cop. DE Amoant: TL0.000.00 Amoant: TL30.000.00

TRAVEL (INCLUDING TRAINING) BUDGET LINE ITEMS
Craated Date: 2132015 111810
Croated o

Last Date: 8262015 14422
Last Update B Laat Uipdete

Purpcas of Trawsd - * - [Btudent Field Trip (YEP Wilm ) | i 70 charas rs)
Locatan:* [ Del Tech Community College | imarieam 0 chiara<iees)
fom:*  [School Bus | irmasiemmam 70 chiaraimes)

| Submit issusiComment | | Save || Save And Add Another | | Cancel |




Summary Staff Analysis Budget Sections Rewiew/Sconng Performance indicators Issues/Comments Reciprent Agency Budget Approval Checklists

Grant ID: 1097 Project Title: One Time Vehicle Emergency Status: Open - Awarded

Equipment Enhancement
Applicant Agency: {4 Greenood Polce Original Award Amount: $3,200.00 Adjusted Award Amount: 3,200 00

EQUIPMENT BUDGET LINE ITEMS

Created By:_ Created Date: 4728/2015 10.00 59 AM
Last Update By: Last Update Date: 4/28/2015 10 0056 AM

ltem *  MWhelen Headlight and Taillight Flasher (maximum 70 characters)

Unit Cost Quantity




Summary S1affAnghsis Budget Secbons ReviewdScoring Pedormance Indicators lssuesComments RecipienlAgency Budget Approval Checklists

Univ. of DE
Grant ID: 1232 Project Titke: A%arschool/Summer Status: Open - Awarded
Program 4-H Sussex

Applicant Agency: Univarsity of Delaware Original Award Amount: $50 000.00 Adjusted Award Amount: $50 00000

SUPPLIES & OPERATING EXPENSES BUDGET LINE ITEMS
created By NG fnmd Date: 8312015 7:37:15

Last Update &y G k;.a“ Update Date: 8312015 73715

Supply kem:*  Consumables and nutnton {maximum 70 characters)

Computation
$0.80/ay x 19 youth x 39 days + $182.81

| Submit Issue/Comment | | Save || Save And Add Another || Detete || Cancel |




Budget Planning — Consultants

User hlanagement | Funding Announcement ‘ ProigutManagement‘ Portfolio Management | Work Manager | Audits | Maintenance | Contacts | Reporting | External Menu
Project ‘ Application | Monitoring | Fiscal Details | Audits | Contactlog | Search | Council Updates
Summary StaffAnalysis Budget Sections Performance Indicators |ssues/Comments Recipient Agency Budget Approval Checklists

er School Prevention and Reading Program
5,000.00

GrantID: 1234 Project Title:
Applicant Agency: DE Multicultural and Civic Organization DEMCO Original Award Amount: §7

CONSULTANTS

Status: Open - Awarded
Adjusted Award Amount: §75,000.00

Cost

S
750.00] 750.00]

Basketball and Life Skills
Basketball and Life Skills

Total:

CONSULTANT TRAVEL
Consultant * Location
T

Total:

PRODUCTS OR SERVICE

Consultant *

750.00 750.00
1,500.00 1,500.00

0.00 0.00

0.00 0.00

Total:

OVERALLTOTALS
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Summary StaffAngivsis Budget Sections Review/Scoring Performance Indicators [ssuesiComments RecipientAgency Budget Approval Checklists

! . TITAN program at Greater
Grant ID: 1205 Project Title: , v ¢ord Boys & Girls Clud
Boys & Girls Clubs of

Applicant Agency: Delaware Original Award Amount: $41.913.00 Adjusted Award Amount: $41,913.00

Status: Open - Awarded

OTHER BUDGET LINE ITEMS

Created By: [N ; 23
Windsor Created Date: 8/18/2015 4:33:43 PM

\';;:;g{’m &y- I Last Update Date: 9/29/2015 3:19:48 PM

Description:*  Indirects (maximum 70 characters)

Computation
Admin Costs (5 percent of personnel costs 0f $36,100

| Submit Issue/Comment | | Save || Save And Add Another || Delete || Cancel |

Total Cost X




Budget Planning

* Once all fields are
entered, change
this section from
“In Process” to
“Complete”

* Only the Fiscal
Creator can
complete this
section

Section Point Value: 20
Completion Status: | Complete ¥

In Process e
Kingswood Community Center

BY CATE
ErSONNE

Froject Income

Interest

State Match

Cash Match (New Approp.)
In-Kind Match

Froject Income Match

58



Budget Categories v. Budget Narrative

* Personnel * The Budget Narrative
» Employee 1s the explanation of
BT | o Answers the question
raYe of: “Why 1s this item
* Equipment in the budget?”
f Supphe;s & * Justifies and
Operating Expenses contextualizes the need
* Consultants / for subgrant expenses
Contracts * Should be brief, only a

* Other few sentences per item
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Delaware
Criminal Justice Council

Back Button will not take you back pages, instead use the application menus and controls.

Main Menu User Management Funding Announcement _l Work Manager Internal Menu

Project Concept Paper Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 1841 Project Title: test
Status: Open - Draft Fund Announcement: 52‘_‘201? STOP VAWA Culturally Specific NFO

BUDGET NARRATIVE

Section Point Value: 5 Created By: Ms. Terica Jones Created Date: 1/11/2018 12:27:40 PM
Completion Status: Last Update By: Ms. Terica Jones Last Update Date: 1/11/2018 12:27:40 PM

1. For each Budget category for which funds are requested, describe why the proposed cost element is needed to achieve project objectives.

2. For each Budget category for which funds are requested, describe how the proposed resource will be obtained.

File Attachment Documents

| Detailed Budget Example L2 |




Main Menu User Management Funding Anncuncement Project Management Work Manager

Froject Application Audit
Grant ID: 1032 Project Title: Police
Status: Open - Received Fund Announcement: Byme Jusfice Assistance Grant Law Enforcement

APPLICATION SUMMARY

m
Application Assurances Complete 5'5 2014 21715 PM
Cerification Regarding Debarment Complete 2 5/6/2014 2:17:44 PM
Approval Checklists Complete 12 5/6/2014 2:18:29 PM

Budget Detail Complete 10 562014 2:21:51 PM
Main Summary Information Complete 20 AIG/2014 2:27-54 PM
Performance Indicators Complete 25 B/6/2014 2:23:31 PM
Recipient Agency Budiet Complete 30 5162014 2:24:47 PM

\iew Contract Preview Signature Page Withdraw Application

View lssues/Comments

* As each section is completed, the person filling it out must
change the section status from “In-Process” to “Complete”.

* Once all section statuses are marked as Completed, the “Preview
Signature Page” button will be available.

61



SUBGRANT: 1052 Short Tithe Poboe

DELAWARE CRIMINAL JUSTICE
COUNCIL

Applicant Hereby Apphes % the DCIC for
F—dlqp-nﬁlx WitharrDescribed

Progect:

L Type of Funds

for which you are  |Edwand I Dyme Nustce Assistance Grast Progren (Fedenal 10 738 BIAG )

apply g
2. Are

Name OF App

Federal LD 245556548

[Countys Keer

Street Address Line 15120 Toe

Addeess Line 2= Test Supe

[Addeess Line %

City: Tewiry

|Seate: DF Zap: 198018558

Test Agesey

Namer Mr. Evernad TesesT

-3

Street Address Line 11 123 Ten

Addeess Line 21

City: Tewtng

[Stane: DE |28p: 19801-545%

Phome: H0-£54.5585  [Fax:

Name: Ms. External TesterS

[t

Street Address Line 1: 123 Tew

Address Line I

Cityr Tevng

| Saares D2 e 198014558

Phome: §38-454.4535  [Fam:

Name: Mr. Exterrad TewterT

B

Street Address Line 1: 123 Tew

Address Line 2=

(Cityr Testng

|States D2 |Zige 158013585

Phones 3028353545 |Fam

7. Betef Summary | Shoet Tithe (May nor exceed 50 charscton |
of Project Pebice

(Do Nee Exceed
Is;-nrmiu) Crventene

L Sebhgrant Nadger  TOTAL BUDGET BY CATEGORY
BUDGIT CATEGORY

2 TOTAL BUDGEY BY FUND SOURCE

1 seof s |

: Project End
8 Project Start Dute= 722014 preleClTRt

11, IN WITNESS WHERECF, the Agpiicast has cassed this wehgrant appiestion 1o be eveculnd, amested, and envealed by its proper
officials, %0 begal scton nhcetning e same 1 be dene.

Tost

DATE NAME OF APPLICANT AGENCY

We cortify that fhis spphicatos is sppeoved mnd that 4 gram award kas boen receved 10 pay the herem siniod

EXECUTIVE DIRECTOR. DCXC DATE

DCXC-200 (0804)




Upload Signature Page

Once the signature page is signed it must be attached to the section “Attach
Signature Page” before the application is submitted. These pages with the original
signature must also be mailed to the Criminal Justice Council. (Note: In the
Concept Stage, the signature page may not generate. Do not allow this to delay your
submission. If approved for funding, a signature page can be provided during the
application phase.

[ain Menu User Management Funding Announcement Project Management | \Work Manager Internal Menu
Project Application Audit
Grant 1D: 1058 Project Title: Test
Status: Open - Draft Fund Announcement; Victims of Crime Sandbox FA

ATTACH SIGNATURE PAGE

Section Point Value: 0 Created By: Ms. Julie Bolline Created Date: 9/22/2014 2:21:36 PM
Complstion Status: | In Process| =] Last Update By: Ms. Julie Bolline Last Update Date: 9/22/2014 2:23:17 PM

1. Have you reviewed, completed, signed and attached the Signature Page documentation?

Yes[~] (2 P2

Aftachment Name m

DB12-23 001 pdf |UE oad Signature Page Q2212014 Show Attachment History

File Attachment Documents

| View History || Add Attachment || Save || Save And Continue Editing | | Return to Project Summary |
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Main Menu User Management Funding Announcement Project Management Work Manager

Froject Application Audit
Grant ID; 1032 Project Title: Folice
Status: Open - Received Fund Announcement: Byime Justice Assistance Grant v Enforcement

APPLICATION SUMMARY

SecionName St ot value st Update
Application Assurances Complete 5/6/2014 21715 PM
Cedification Regarding Debanmment Complete 2 B/6/2014 21744 PM
Approval Checklists Complete 12 5/6/2014 2:18:29 PM
Budget Detail Complete 10 5/6/2014 2:21:51 PM
Main Summary Information Complete 20 5/6/2014 2:27:54 PM
Performance Indicators Complete 25 B/6/2014 2:23:31 PM
Fecipient &gency Budget Complete 30 5/6/2014 2:24:47 PM
iew Contract Preview Signature Page Withdraw Application

View Issues/Comments

* Once the sections have been completed, the application 1s completed and ready to
be submitted.

* The Status of the application is changed when it is submitted to CJC to “Open —
Received” and the application will no longer be able to be changed by the sub-
grantee.

* The following email 1s generated to the sub-grantee when an application has been

submitted for a funding announcement.
* “Thank you for submitting your response to Fund Announcement: “2014 Competitive FA". DCJC
has received your submission and will begin processing. You can check the status of your

submission at any time by returning to https://egrants.cjc.delaware.gov and opening your project
through the Project Management Search screen.”
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Review: Status flow for Creating Egrants
Applications/Concept Papers:

. The sub-grantee clicks on the “Create New Application” or
“Create New Concept Paper” button for the applicable
Funding Announcement.

. The Main Summary Information, Budget Detail,
Performance Indicators, Recipient Agency Budget sections
along with any customized sections will all have a status of
“In Process”.

. The Status of the Application 1s “Open — Draft” until it 1s
submitted to DCJC.

. All Section statuses must be changed to “Complete” before
the “Submit Application” button will allow the sub-grantee to
submit the application.

Once the Application is submitted, the Application Status
becomes “Open — Received”.



ot Paper Feedback &
Decisions through Egrants




CJC Concept Paper Funding Decisions

* Once submitted, a concept paper the funding coordinator
will mark your concept as “Open-Under Review” and a
review team 1s convened.

* Once Review Team Meeting concludes, the coordinator
ranks the Concepts and prepares a funding recommendation

 Recommendation 1s made to the appropriate Committee
e Recommendation 1s made to the CJC Board

* Notification Letter of funding approval or rejection 1s
emailed and/or sent through the mail

— Reasons for rejection are included if Concept is not approved for
funding

* Coordinator changes Status of Concept in Egrants



CJC Feedback through Egrants

* Concept Status stays as “Open — Under Review”
until Coordinator changes it to:

— “Open — Invited to Apply” if approved for funding
* Egrants sends an Alert notifying the main contact to apply
— “Open — Hold Future Consideration” if not

approved but to be considered i1f a balance of reverted
funds 1s accrued

* Egrants does NOT deliver an Alert of notification

* Project would need approval for funding by Committee &
CJC Board and would have to be within the same FA

— “Closed — Not Recommended” i1f not recommended
for funding

* Egrants does NOT deliver an Alert of notification



Open — Invited to Apply

Once CJC Staff makes the Concept Status “Open — Invited to

Apply,” the Agency Primary Contact receives a Work
Manager Notification

Main Menu | User Management | Funding Announcement | Project Management | WWork Manager

Tasks/Alerts For: Dr Jackie B Cousin Date: 06/14/2017

TASKS AND ALERTS
Search Criteria:

Title:
Category:| [All] v
Action:| [All] v
Type:| [All] ¥ Search
Status:| [All] v

Click on the 2/ in the "Action” column to view the details for the corresponding Task or Alert, including the "Cause" for the notification and help
with "Next Steps".

Clear All Selected Alerts

Alert : 1640 - Concept #1, ContactLifeline (ContactLifeline. Inc.) Concept Papers invited to Apply 2 New  (6/14/2017 4:28:54 PM




Concept Pap
Application

Go to the “Project” tab

Main Menu

User Management

Funding Announcement

F'roiecthoncept Paper Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 1640

Project Title: Concept #1, ContactLifeline
Status: Open - Invited To Apply

Fund Announcement: TEST Funding Announcement, VOCA-Assistance

MAIN SUMMARY
Section Point Value: 10 Created By: Ms. Kathleen Kelley Created Date: 6/7/2017 2:08:46 PM
Completion Status: Complete Last Update By: Ms. Kathleen Kelley Last Update Date: 6/14/2017 4:28:54 PM

Applicant Agency: Contactlifeline, Inc.

‘ Change Applicant ‘

Recipient Agency: Contactlifeline. Inc. ‘ Change Recipient ‘

Primary Contact: Dr Jackie B Cousin Details

Concept Paper Received Date: 6/8/2017
Signature Page Received Date: 6/8/2017
Start Date: 7/1/2017

Short Project Title: * Concept #1, ContactLifeline

Brief Project Description: * Short description of proposed program to deliver rape crisis services in Sussex and Kent Counties.
(maximum 320 characters)

Application Invitation Sent Date: 6/14/2017
End Date: 6/30/2018

‘ Save H Save And Continue Editing H Delete H Cancel ‘




Applicati
Main Menu User Management Funding Announcement _| Work Manager

Project Monitoring Audit Fiscal Details Reporting Requirements

Concept #1,
ContactLifeline
TEST Funding

Status: Open - Invited To Apply Fund Announcement: Announcement, VOCA-
Assistance

Grant ID: 1640 Project Title:

Click on “Concept Paper”

PROJECT SUMMARY

CLICK HERE To enter/updateyview a Program, Fiscal, or Inventory Report for this grant (Monitoring menu item).
CLICK HERE To view any Audif{nformation for this grant (Audit menu item).
CLICK HERE To view the current §nancial information for this grant such as payments and funding sources (Fiscal Details menu item).

CLICKHERE To view the reporting Nequirements for this grant such as when fiscal reports are due (Reporting Requirements menu item).

Select the doqument link to access the details (i.e. Budget, Main Summary, Contract report...).

Start - End Dates

1640 : ‘ Crggte Subgrant Adjustment ‘

Concept Paper.  7/1/2017 - 6/30/2018 Open - Invited To Apply °°

‘ View |ssues/Comments




Turning a Concept Paper into an
Application

Subgrantees can view but no longer make changes to their
Concept; they must click “Create Application”

Main Menu | User Management | Funding Announcement | Project Management | Work Manager

Project| Concept Paper Monitorjhg Audit Fiscal Details Reporting Requirements

Grant ID: 1640 Project Title: Concept #1, ContactLifeline
Status: Open - Invited To Apply Fund Announcement: TEST Funding Announcement. V

CONCEPT PAPER SUMMARY

) DU

Project Summary Qomplete 6/8/2017 2:47:31 PM
Attach Signature Page Complete 6/8/2017 2:46:03 PM
Budget Narrative Complete 6/8/2017 2:45:49 PM
Project Narrative omplete 6/8/2017 2:44:21 PM
Budget Detail Complete 6/8/2017 2:49:53 PM
Ivain Summary Information Complete 6/14/2017 4:28:54 PM
Performance Indicators Complete 6/8/2017 2:50:58 PM

View Concept Paper Preview Sigr&ure Page | Submit Concept Paper || Withdraw Concept Paper
Create Application | = View Issues/Comments



g a Concept Paper 1
Application

Egrants automatically copies information from the Concept
into a new application (under the same project #)

3 - . p

yStEI"l'I.WI FIh]? cu

Egran D e
— Criminal Justice Council \ S

-

Back Button will not take you back pages, instead use the application menus and controls.

Loge

Saving the Application to the database...

Cancel




CLICK HERE
CLICK HERE
CLICK HERE

CLICK HERE

Turning a Concept Paper into an

Application

Project Audit
([
Grant ID: 1641 Project Title: “°N°
Place
TEST
Status: Open - Draft Fund Announcement: Annour
Assista
([
PROJECT SUMMARY

To enter/update/view a Program, Fiscal, or Inventory Report for this grant (Monitoring menu
To view any Audit Information for this grant (Audit menu item).
To view the current financial information for this grant such as payments and funding sources

To view the reporting requirements for this grant such as when fiscal reports are due (Report

Application status
automatically
changes to “Open —
Draft”

All sections of the
Concept paper are
transferred over and
ready for editing

Select the document link to access the details (i.e. Budget, Main Summary, Contract report...).

Start - End Dates

1641 :
Application 7/1/2017 - 6/30/2018 Open - Draft @@
Concept Paper 7/1/2017 - 6/30/2018 Open - Invited To Apply

View Issues/Comments




Turning a Concept Paper into an
Application

Follow the normal application process—make all sections
“Complete” and submit signature page before submitting
application for CJC Staff Review

Grant ID: 1640 Project Title: Concept #1, ContactLifeline
Status: Open - Draft Fund Announcement: TEST Funding Announcement, YOCA-Assistance

APPLICATION SUMMARY

SectonName st Pointvalie astUpdate
Application Assurances In Process 6/15/2017 9:57:59 AM
Project Summary In Process 15 6/15/2017 9:57:59 AM
VOCA-Assistance Application Assurances for NPOs In Process 0 6/15/2017 9:57:59 AM
Aftach Signature Page In Process 0 6/15/2017 9:57:59 AM
Budget Narrative In Process 5 6/15/2017 9:57:59 AM
Certification Regarding Debarment In Process 0 6/15/2017 9:57:59 AM
Project Narrative In Process 65 6/15/2017 9:57:59 AM
Approval Checklists In Process 0 6/15/2017 9:57:59 AM
Budget Detail In Process 5 6/15/2017 9:58:04 AM
Main Summary Information In Process 10 6/15/2017 9:58:04 AM
Performance Indicators In Process 0 6/15/2017 9:57:59 AM
Recipient Agency Budget In Process 0 6/15/2017 9:57:59 AM

View Contract Preview Signature Page || Submit Application
View Issues/Comments



Summary of Award Process

Recipient Agency (sub-grantee) submits application in response to
funding announcement.

Application is received by DCJC and scheduled for internal Staff
Review (Deputy Director, Coordinator, Grant Monitor and Fiscal
Officer)

Grant Monitor will release comments in Egrants and “Return” the
application sections for changes. Once changes are made (if any),
an award is generated by the Monitor.

Award document is sent to Agency Official for signature. Once
original signed award is returned, a funds commitment is generated
and subgrantee may request quarterly reimbursements.
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Returned Applications

If your application 1s returned you will receive an
ALERT from Egrants in the Work Manager.

Application will be 1n “Returned” status.

Your monitor will provide comments requesting
changes.

After making the requested modifications, change
section status to “Resubmit”

Only when the entire application 1s resubmitted
will your monitor be alerted that you have made
the changes.
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Egrants Shortcut Buttons

[z Magnifying Glass: View the Document
4" Pencil: Edit the Field or Document

‘@ Question Mark: Field Help: this will
give you additional information about
the field

s> Hammer: Provides details of what i1s
required 1n field
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FAQ

: “I received the gray screen of death, 1s my application lost?”

A. Save Frequently; Egrants times out after 20 minutes. Keeping a hard copy of your application in a
word format is highly recommended.

: “What 1f I mess up the application, will I lose my funding?”

A. The system will not allow you to fail, you will get a “RED ERROR MESSAGE” if you have
forgotten anything. Your CJC contact will also be helpful in troubleshooting.

: “The box I need to enter in is shaded out, I cannot do what I need to. What do I do?”

A. Keep your security role in mind; only the Program Creator can change the Program Sections of the
Application, and only the Fiscal Creator can change the Fiscal Sections of the Application. If Egrants
1s not allowing you to access information you need for a report or an adjustment, contact your
Monitor.

: “I cannot find my agency in the system. Where 1s 1t?”

A. Have you completed all the steps in the registration process? There are 4. Most likely you registered
yourself, but not your agency. Refer to step 1.

: “My Application was returned? What do I need to fix?”

A. Your monitor will list what needs to be fixed in the Comments/Issues section. Please “Respond”
when each is addressed; Egrants does not alert your monitor when changes are made.

: “I am not computer literate; can I do a paper application?”
A. No, all grant funding will be managed in Egrants, your monitor will be happy to help.
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Further Questions?
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rant Writing Webine

& C | @ Secure | https;/cjc.delaware.gov/cic-grant-training/
i Apps @ Getting Started Work Imported From Firef-

ABOUT ~ REPORTS ¥ FUNDING ¥  SERVICES ~

Grant Training

iv [WLlisten ) B )

Ended Aug 6th, 2016

Re-entry Grant
Program

ré. State of Delaware

P WATCH AGAIN

INFO ¥

*€0L0MBEoGe

Cther bookmarks

SUBGRANTEES * Q

E-Grants

Forms For Use By
Subgrantees

Grant Training

Delaware
Criminal Justice Council

Council
Reentry Program

Bidder’s Conference &Grant Writing




Grant Tips

Pre-Proposal

* Hold regular brain storming sessions focusing on
needs and visions

* Routinely check literature, newsletters and
websites for announcements and useful
information

* When an opportunity surfaces, determine the
feasibility of obtaining the grant. Can the agency
manage another program? Does the agency have
the experience and expertise?

* Contact the project officer associated with the
funding source
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Grant Tips

Grant Writing Process
* Follow application guidelines in detail

* Create a timetable and gather appropriate
personnel for grant writing as soon as the funding
availability 1s announced

* Customize proposals for the target funder

* Describe the program with rich detail and
measurable objectives, not empty adjectives and
excessive language
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Grant Tips

Grant Writing Process

Use subheadings and utilize citations
Avoid passive voice; utilize active verbs

Describe a problem that 1s about the same size as the
solution

— Use LOCAL data!

Do not assume the reader of the proposal knows
much about the subject matter

Keep 1n mind the capability of measuring impact
objectives
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Grant Tips

Grant Writing Process

* Keep the format and time limits in mind

— For example, Egrants limits users to a 20 minute time
window. Copy/paste from a Word document. Save
frequently.

* Pay attention to the review criteria and emphasis
given to each section of the proposal

* ALWAYS proofread!
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Sources for Data and Information

http://grants.gov/

https://www.bja.gov/

http://www.01p.usdoj.gov/ni1j/

http://ncjrs.gov/

http://www.ncja.org/

http://www.01p.usdoj.gov/bis/

http://www.crimesolutions.gov/

http://cjc.delaware.gov/pubs.shtml
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http://www.crimesolutions.gov/
http://cjc.delaware.gov/pubs.shtml
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Stay tuned for Section Il:
Post-Award Expectations



